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Forum Tutorial

Go to the U3A web page and navigate to the forum page:

) Moraira-Teulada U3A Forum: Welcome to the forum - Mozilla Firefox
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Forum Search:
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Show: Today's Messages :: Unanswered M ges :: Show Polls :: Message Mavigator

&2, - Here are the topics making up the forum:

‘wed, 11 Novenber 2009

v Arnouncerments - READ THIS FIRST 2 2 By: peter &
Coffee shop @ @ pile

\HJ Want to get something off your chest or invite a discussion? This is the place to do it.
Trading post

( Fere you can post For Sale ads, Wanted ads and even Swap ads or Barrow ads Ensure the frst word of the ttle says "Wantect or *For Sale® i Do rot incue 2 i s %YNDVSWEE' o
your phone number here far securty but invite members to respond by email, i
Qut and about

\HJ o ] n/a
Here you can post suggestions for places to visit, nice walks or car trigs. You might even ask for suggestions from members on places to go.
Help, Ineeda ...

(i Need a joiner, garcener, mechanic etc. Here you can ask for recommendations from mermbers for local badesmen/shops who have been tied out and done a 1 g e, E,Nué‘gt';' S
good job.
Forurm Suggestions o o G

Y Here you can suggest new topice 1 be included in the farum

Login Password

LY I | [ Use Cookies? _Login

Qur users have posted a total of 5 messages inside 4 topics,

Most users ever online was 1 on Mon, 12 October 2009 11:12

wie have 3 registered user(s)

The newwest registered user is fred =
Last message on the forum: Re: For Sale - Eiffel Tower, one careful owner

Legend

A W onow messages since last read

Done

To register for the first time click on the “register” button at the top right, just
under the “forum search” box. You will now see a screen asking you to agree
to the rules of the forum, click on “agree” to accept the terms.

) Moraira-Teulada U3A Forum: Forum Terms - Mozilla Firefox
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Information

Registration o this forum is free! e do insist that you abide by the rules and policies detailed below. If you agree to the terms, please press
the Agree button at the end of the page. Note: By pressing the button you declare that you are over the age of 13, If you are 13 or under,
please use this regisiration form.

Although the administrators and maderators of this forum will atiempt o keep all objectionable messages aff this forum, it is impossible for us
0 review all messages. All messages express the views of the author, and neither the owners of forum or the developers will be held
responsible for the content of any message

By clicking the Agree button, you warrant that you will not post any messages that are ohscene, vulgar, sexually-oriented, hateful, threatening,
or otherwize violate any laws,

The owners of this forum have the right to rermove, edit, move or close any topic for any reason,

Agree || Disagree

Current Time: Thu Nov 12 15:50:53 CET 2009
.1z Contact 1z Home ::.

Powered by FUDforum 2.8.1,
Copyright ©2001-2009 FUDforum Bulletin Board Software

Done

This will open a new screen; here you must fill in the top 5 boxes with a Login
name (anything you choose) and a password (again anything you choose).



Type in your password again and then your regular email address and finally
your name. Do not fill in any other boxes. Now scroll right to the bottom of
this page and click on the “register” button.

) Moraira-Teulada U3A Forum: Register, Form - Mozilla Firefox
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All fields are required. Flease note that passwords are case sengitive. =
Confirm Password:
Eﬁa:‘saé‘ srwdtijezess:/;\\d e-mail address. You can choose to hide it below, in the Preferences section. =
Hare:
It is recommendled that you not reveal any personal o identifying information in your profile. Al information will be viewable by ather forum members,
i I
Al Handle: E
Pre—— ]
MSM Messenger: 1
Jabber Handle: I:l
Google Chat/IM Hardle: [ ]
Skype Handle: I:l
va‘m\ \Da:f:r bitth data_then ather fonm memhers wil he abls f it i e e Menth o ™
Done

You will then be presented with a page to inform you that your request to
register has been sent to the moderators and that you will soon receive an
email confirming your registration.

) Moraira-Teulada U34 Forum: Registr Confirmation - Mozilla Firefox
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| E-mail Confirmation :
i 4n e-mail has been sent 10 yau containing a spacial URL that you will need t access priar 1o yaur account being activated. If you do nat recetve this e-mail in the next several | N
: minutes, login 1o your account and make sure that the e-mail address you have specified is correct. Once you confirm your account, you will be able to access forum features |

! available only to confirmed, registered users.

| Account Confirmation
1 Befiore your account is made active it nesds t be approved by the administrator(s). Once that happens you will recaive an e-mail indicating that your account has been
i confirmed. In the meantime you can lag-into your account, hawever you will not be able 1o access certain features

Current Time: Wed Nov 11 19:11:08 CET 2009

«i: Contact 1z Home ::.

Powered by: FUDfarum 2.8.1,
Copyright ©2001-2009 EUDforum Bullstin Board Software

Done

Press the “done” button to leave this page.



5. Within a couple of days you will get an email from the moderators confirming
your registration and it is essential that you click on the link in the email to
access the forum for the first time.

6. Now you are registered you can access the forum by going to the forum
homepage and this time click on “Login” button at the top right, just under the
“forum search” box.

7. You will now be offered the login screen, just fill in your Login and password
you used in the registration process.
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You are not Ingged in, This could be due to one of several reasons:

1. *our cookie has expired, and you need to login to renew your cookie.
2. You do not have permission 0 access te requeshed FesOUrce as an anonymous Lser, You must ‘Og\ﬂ o gain perrmission.

Login; Wwant o register?
Password: l:l Fargat password

Use cookies

If you'te using a pLb terainal such as 2 computer in a arary, schaol, or Inkeret cafe, it is recommended that you ncheck this aptian for oreater
secuty,

If you leave this option selected then you wil be automatically logged-nto the forum the next time you vist.

Lagin
Current Time: Thu Nov 12 16:03:31 CET 2009
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Done

8. Press the “login” button at the bottom right hand corner and you will now be
able to access all parts of the forum. You can click on any of the headings to
see messages and if you want you can either post a reply, reply via a private
message or start a new thread (topic).

9. Let’s suppose you want to se messages in the “Trading Post” section. Click on
the “Trading Post” heading and you will be able to see any posting there. In
our example there is just one message posted by
Peter.



) Moraira-Teulada U3A Forum: Trading post => For Sale - Eiffel Tower, one careful owner - Mozilla Firefox.
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= For Sale - Eiffel Tower, one careful oviner [message #5] Wed, 11 November 2009 19:03
) peter Merrber
Messages: 3
Registered: October 2009
For sale, one very large metal structure, buyer 1o remove,
£5000 (cash anly)
Report message to a moderator
1 prorite ) (@27 vty ) (D _ovore )
[z mervien [0} wowvopic |[ 0y posraply |
Gota Forum:
Trading post v | co
-=] Back o Top [=-
[ Generate printable POF 1
Current Time: Wed Nov 11 19:14:14 CET 2009
«ii Contact :: Home ::.
Powered by: FUDforum 2.8.1,
Copyright ©2001-2009 FUDforum Bullstin Board Software
Done

Let us suppose you want to respond to Peter. You can either do it publicly or
privately. If you want to respond privately just click on the “PM” button just
below the body of the posting. This will open a window where you can

compose and send a reply but it will only be seen by the original poster (in this
case Peter).

¥ Moraira-Teulada U3A Forum - Mozilla Firefox
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Body: Will you take £40007 =

0
Forum Options | pegards I
HTML cocle is OFF s
FUDcode 5ON oo 00 ¢

Images are ON
Smilies are ON

File Attachments: Allowed File Extensions: {unrestricted)
Maximum File Size: 977K

Magimum Files Per Message: 5 Browse.. Upload File
Optione: [ Track This Message
hotify me (via private message) when this message gets read
Include Signature
Include your profile signature.
[ pisable smilies in this message

Preview Message | Spellcheck Message | Save Draft | Send
v
Dane

You can check the spelling of your reply to Peter by clicking on the “Spell-
check” button at the bottom right of the page and then send it to Peter by
clicking on the “send” button.



10. Let us suppose that Wally wants to ask a question about the item for sale but is
happy to do it publically. Instead of clicking on the “PM”(private message)
button he clicks on the “post reply” button instead. Again a window opens
where Wally can write his question and then click on “submit reply” button to
send it to the forum.

11. As this was a public reply it will be seen by anyone who visits the topic. Once
again anyone can respond to the original posting or indeed to any other
posting too.
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Show: Today's Messages ;3 Unread Messages :: Show Polls :: Message Navigator [l""" — ][ e ][[b — J
E-mail to friend | Unsubscribe from topic | Bookmark topic o P! P Pl

For Sale - Eiffel Tower, one careful owner [message #5] Wed, 11 November 2008 19:03 ¥
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Messages: 3 ignore all messages by this user
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C fred Mermber
Messages: 1
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Regards

wally
Report message to a moderator
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12. Let us suppose you want to start a topic of you own, find the appropriate
heading e.g. I need a good plumber. Go to the “Help Ineed a ...... ” section,
click on it and just click on the “New Topic” button, write your posting and
then click on the “submit” button to post on the forum, now just sit back and
wait for any responses.

13. At any time you can navigate back to the main page by clicking on the “home”
button at the top right, just under the “forum search” box.

14. Enjoy!

Peter Wells
November 2009



