Forum Tutorial

1. Go to the U3A web page and navigate to the forugepa

2. To register for the first time click on the “regst button at the top right, just
under the “forum search” box. You will now see eest asking you to agree

to the rules of the forum, click on “agree” to gatcthe terms.
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Information

Registration o this forum is free! e do insist that you abide by the rules and policies detailed below. If you agree to the terms, please press
the Agree button at the end of the page. Note: By pressing the button you declare that you are over the age of 13, If you are 13 or under,
please use this regisiration form.

Although the administrators and maderators of this forum will atiempt o keep all objectionable messages aff this forum, it is impossible for us
0 review all messages. All messages express the views of the author, and neither the owners of forum or the developers will be held
responsible for the content of any message

By clicking the Agree button, you warrant that you will not post any messages that are ohscene, vulgar, sexually-oriented, hateful, threatening,
or otherwize violate any laws,

The owners of this forum have the right to rermove, edit, move or close any topic for any reason,
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Done

3. This will open a new screen; here you must filthe top 5 boxes with a Login
name (anything you choose) and a password (aggthiag you choose).



Type in your password again and then your regutaileaddress and finally
your name. Do not fill in any other boxes. Now g$lcright to the bottom of
this page and click on the “register” button.

4. You will then be presented with a page to inforn yloat your request to
register has been sent to the moderators and datyl soon receive an
email confirming your registration.

Press the “done” button to leave this page.



5. Within a couple of days you will get an email freh@ moderators confirming
your registration and it is essential that youkcbo the link in the email to
access the forum for the first time.

6. Now you are registered you can access the forugolng to the forum
homepage and this time click on “Login” buttonfa top right, just under the
“forum search” box.

7. You will now be offered the login screen, just fill your Login and password
you used in the registration process.

8. Press the “login” button at the bottom right haodner and you will now be
able to access all parts of the forum. You carkadic any of the headings to
see messages and if you want you can either pesiya reply via a private
message or start a new thread (topic).

9. Let’s suppose you want to se messages in the ‘figdélost” section. Click on
the “Trading Post” heading and you will be ablesé® any posting there. In
our example there is just one message posted by
Peter.



Let us suppose you want to respond to Peter. Yoweither do it publicly or
privately. If you want to respond privately jusic&l on the “PM” button just
below the body of the posting. This will open a dew where you can
compose and send a reply but it will obky seen by the original poster (in this
case Peter).

You can check the spelling of your reply to Petgclicking on the “Spell-
check” button at the bottom right of the page dmhtsend it to Peter by
clicking on the “send” button.



10. Let us suppose that Wally wants to ask a questiontathe item for sale but is
happy to do it publically. Instead of clicking dret“PM”(private message)
button he clicks on the “post reply” button insteAdain a window opens
where Wally can write his question and then clioK'submit reply” button to
send it to the forum.

11. As this was a public reply it will be seen by angawvho visits the topic. Once
again anyone can respond to the original postirigdeed to any other
posting too.

12.Let us suppose you want to start a topic of you,dimd the appropriate
heading e.g. | need a good plumber. Go to the “Heked a ...... " section,
click on it and just click on the “New Topic” buttpwrite your posting and
then click on the “submit” button to post on theuim, now just sit back and

wait for any responses.

13. At any time you can navigate back to the main gagelicking on the “home”
button at the top right, just under the “forum sbambox.
14.Enjoy!

Peter Wells
November 2009



